CHECK LIST FOR THE VICE-CHANCELLOR’S NOMINEE
(For Arts & Science Colleges)

i) Whether the post/s has/have been advertised in two-three daily leading Newspapers (State/National level)  

ii) Number of post/s advertised/Subject-wise.

iii) Nature of post advertised i.e. Permanent (On Probation), Leave Vacancy.

iv) Number of candidates applied for the post/s called/appeared for the interview.

v) Criteria adopted for short listing candidates invited for interview.  

vi) Recruitment policy/system (score card)

vii) Qualifications for the post/s as per UGC norms i.e. w.e.f. 11.7.2009 (for lecturer, Librarian Arts & Science Colleges):  Copy attached
1. Good Academic record i.e. 50 % marks (45% reserve category)

2. Master’s Degree 55% marks, ( 50 % reserve category)

3. UGC (NET)/SLET in the concerned subject.

4. Ph. D in the relevant subject.
viii) Qualifications for the post/s as per UGC norms for the post of Principal (Arts & Science Colleges) : Copy attached

1. Master’s Degree 55%

2. Ph. D or equivalent published work.

3. Minimum 10 years experience of teaching/research
ix) Qualifications of the candidate/s, applied for the post in question. 

  (M. Phil is not eligible w. e. f. 11.7.2009 as per UGC notification)
x) To make it sure that the college has sufficient funds for the payment of salary as per grade, even if the post is unaided.

xi) Constitution of selection committee is as per approval composition. 

(No special invitee is allowed to sit in the selection meeting)
xii) Oversee the filling up the proforma of proceedings of the selection committee i.e.  

a) Is the number/s of the candidate/s selected is/are as per advertisement.

b)  Nature of appointment, as per advertisement given.

               c)      Scale of pay, Starting pay + Allowances etc. as per UGC scale.

d)
To ensure whether all the members of the selection committee has signed it.

e)    To bring a copy of the proceedings of the selection committee. 

Name of the College____________________________________________________________
To:

The Registrar,


Panjab University,


Chandigarh-160014.

Ref.  No.____________________________
                      Dated________________________

Subject: request for appointment of Vice-Chancellor’s nominee and experts on the selection   committee for the selection of Principal.

Dear Sir,


The post of Principal of ___________________________________________________is lying vacant.  Accordingly, we have advertised the post of Principal on regular basis in the following daily leading news papers and in response we have received ____________________________applications:-



Name of News paper


Medium
Date of Publication

1.

2.

3.

Attested photocopies of the advertisements placed in the above newspapers are also enclosed here with for kind perusal.

The venue of the meeting of the selection committee will be ____________________________
As per requirement, it is certified that:-

a)  No panel has been issued earlier for the post of Principal during the last six months

b) The interview has been conducted by the college within the validity of the panel i.e. within six months (incase panel issued earlier).

c) The college has deposited, any fine, which is imposed on the college for any violation of Panjab University Rules and Regulations.

d) The college is not imparting studies in any course which is not approved by the concerned authorities e.g. AICTE/UGC/NCTE/Panjab University, Chandigarh.

In view of above, the Vice-Chancellor’s nominee and experts  on the selection committee for the selection of Principal  may be appointed at our college at the earliest.

Thanking you,

Yours faithfully,

DA/above.

Name of the college: __________________________________________ _______________             
To 
The Registrar,

Panjab University, 

Chandigarh-160014.

Ref.  No.____________________________

    Dated________________________

Subject: request for appointment of Vice-Chancellor’s nominee and experts on the selection   committee for the selection of Lecturer/s  

Dear Sir,


The post/s of Lecturer/s in the subject/s of _________________________________ is/are lying vacant.  Accordingly, we have advertised the post/s of Lecturer/s on regular basis in the following daily leading newspapers and in response we have received applications ___________________________________________________ for each subject/s respectively:-



Name of News paper

     Medium
                 Date of Publication

1.

2.

3.

Attested photocopies of the advertisements placed in the above newspapers are also enclosed herewith for kind perusal.

The venue of the meeting of the selection committee will be ___________________________
As per requirement, it is certified that:

a)     No panel has been issued earlier for the post of Principal during the last six months,
b)  The interview has been conducted by the college in all subjects within the validity of    the panel i.e.  within six months  (incase panel  issued earlier), 
c) The college has deposited, any fine, which is imposed on the college for any violation of Panjab University Rules and Regulations.
d) The college is not imparting studies in any course which is not approved by the concerned authorities e.g. AICTE/UGC/NCTE/Panjab University, Chandigarh.

In view of above, the Vice-Chancellor’s nominee and panel of subject experts on the selection committee for the selection of Lecturer/s in the subject /s    of 1) _____________2) _______________  3)__________4)___________5)___________6)__________7)____________ may be appointed
at our college at the earliest.

Thanking you,

      Yours faithfully,

DA/above.

