DIRECTORATE OF HIGHER EDUCATION
CHANDIGARH ADMINISTRATION
(COLLEGE-I BRANCH)

Additional Deluxe Building,1%! floor, Sector-9
Chandigarh-160 009

Memo. No.DHE-UT-C1-12(9)2016 / 22/ Dated: /& / < / 2
To
he Deputy Registrar,

Panjab University,
Chandigarh

Subject : Template/ CAS promotion Proforma of Librarians of Government and

Privately Managed Govt. Aided Colleges/ Institutes affiliated to Panjab
University, Chandigarh.

Kindly refer to the subject cited above.

Please find enclosed herewith template/CAS promotion Proforma in respect of
Librarians of Government and Privately Managed Govt. Aided Colleges/ Institutes affiliated
to Panjab University, Chandigarh, for your kind consideration and approval.
Livn -2

DAJAs above. Registrar Edu\caﬁlf ),
: For Education Secretary,

Ch@cﬂgarh Administration



Ame of the College/ Institutions:  ——————
PBAS Performa for Promotion of Librarians of
Government and Privately Managed Government Aided Colleges/ Institutions of Chandigarh affiliated to
Panjab University, Chandigarh Under Career Advaneement Scheme of UGC as per
UGC Regulations- 2018,

(Tick whichever is applicable) I
L ibrarian ¢ Academic Level 10w | ihrarian (Senior Scale/ Academic Level 11) _ _,!_—-——-—
T ibrarian. lem Scale Academic Level 11) 1o Librarian (Selection Grade Academic Level'(12) ——i -
TLibrrian (sefection Grade Academic Level 12) to Librarian (Academic Level 13A) | |
T NOTE:
s The promotion 1o the post of Libranian {Academic Level 11 & 12)is 1o be recommended by the Screening-cum-evaluation |
i committer. I
| » The promotion to the posts of Librarian (Academic Level 13A )istobe recommended by the Selection Committee. _ o]
Assessment Period: From to

Whether claiming benefit under UGC Regulation —2010 [ ] OR 2008 [ |
SECTION A:
GENERAL INFORMATION AND ACADEMIC BACKGROUND

Name {in Block l.&t—crs)

1
2. | Father's Name

3. | Mother's Name

| 4. | Date and Place of Birth

5. Gender

Elarilnl Salus

Nationality

8. Indicate whether belongs to PH/

SC/ ST/ OBC category |

9, | Address for correspondence

(with Pincode)

———

i 10, | Permanent Address

(with Pincode)

11. | Contact Number

=

12. | E-Mail

13. “Current Designation & Academic
Level/ Grade Pay

14, “Which -[lijsilit}ll and Academic/
Grade Pav Level are you an
| applicant under CAS? o
15. | Date of cligibility for promotion




Following information (point no 16-19) to be filled by

applicable

applicant / office

I.\\
qua

Recorg

Sifnatiog

SU]lL‘l‘in[m‘_

16. |

Date of Last promotion

17.

Leave during Assessment Period

Extraordinary Leave and Deputation)

(Maternity Leave, Child Care lcave, Study Leave, Medical Leave,

18. | Any pending departmental inquiry

19.

Last five APARs

20.

(Signature of office Superintendent with date and stamp)

Academic Qualifications (Matric onwards) (Please attach relevant certificates

Qualifications):

for Academic

Division &

Examination

University

Year

% of marks

obtained Distinction

Annexure 7
|

Matric
Intermediate (10+2)

|
|
|

[ B.A./B.Sc./B. Com/ B.Lib
[ M.AJM.Se. /M. Com/

|
i
|
|

L.\‘I.Lib

| M.Phil.
| Ph.D.

]
+—

r_Olht.-r Exams (il any)

21. Record of Past Service

Date of Reasons of

Designatio
n

| Institution

Esscntial
qualifications
for the post at
the time of
appaintment

Nature of
appuintm :n
t{Regular/
Fixed term/
Temporary/
Adhoe)

MNature of
Dutics

Pay-
Seale

Date of

Joining Leaving

Annexure
Leaving




L

Designation

o

P
ﬁ. Record of service in Present College/ Institution

——

Essential

Nature of

Nature of Duties

Pay-Seale | Date of Tuial 1 Annexure
qualificati appointment Actual period
ons Tor the | (Regular/ joining Yr.
postatthe | Fixed AL
time of term/Tempora Days
appointme | ry/ Adhoc)
nt

23. Details of Short Term/Orientation/Refresher Course/ FDP/ Rescarch Methodology Course attended:

Sr. Nature of the Course
No

Place

Duration

Sponsoring Agengy

Annexure

24. Training/Seminar/Workshop/Course on automation and digitalization, maintenance and other

per Appendix -111, Table 4

Sr. Nature of the Course

No

Place

Duration

Sponsoring Agency

25. Rescarch Experience excluding years spent in M.Phil./Ph.D. (in Years):

26. Fields of Specialization under the Subjeet/Discipline:

27. Special contribution, recognition, Achicvement or any other relevant information (Att

Date:

COUNTERSIGNED

Principal (Office Stamp)

Signature of Applicant

activities as

Annexure

—

CH—

ach annexy re):




.0

-
SECTIONB z
. : i ihrary
Activity 1: Regularity of attending librar) e
‘ _____._-———-——-—-—"______-_-_-—-_r"_._-_-l-‘_d_:“q attended to
I [ % of days:
'. Tice i - tl?clnl:ll number of days -4 I\':l:':\l R
| Working | working Days | york Done | 1 o/che is expected to B
Year | Days Actually Present ) | i )
required fﬂﬂf_/f—__
L
N ] —
90% and above - Good
Below 90% but 80% and above - Satisfactory
Less than 80% - Not satisfactory o -
Activity 2: Conduct of seminars/workshops related to library activity or on specific books or
genre of books
Average ANNEXURE

Year

Detail of Activity

Category*

Number of
activities

Grading

NO.

Good — 1 National level seminar/ workshop + 1 State/institution level workshop/Seminar
Satisfactory - 1 National level seminars workshop or 1 state level seminar/ workshop + 1 institution
level seminar/ workshop or 4 institution seminar / workshop

Unsatisfactory — Not falling in above two categories
* National level seminar/ workshop. state level seminar/ workshop. institution level

seminar/ workshop J




.J'

,-1{'“}’ 3(A) : If library has a computerized database

P
—

Year

Number of
Books and

Journal in

Library

Number of Books and
Journal in computerized
database

% of physical books
and journals in

computerized database

Grade

ANNEXURE
NO.

Go?d‘-— 100% of physical books and journals in computerized database.
Sallsl?clor}' — At least 99% of physical books and journals in computerized database.
Unsatisfactory — Not falling under good or satisfactory.

Activity 3(B) : If library does not have a computerized database

Year

Number of
Books and
Journalin
Library

Number of Books and
Journal in Catalogue
database

% of physical books
and journals in
Catalogue database

Grade

ANNEXURE
NO.

Good — 100% Catalogue database made up to date
Satisfactory- 90% catalogue database made up to date
Unsatisfactory - Cataloguc database not upto mark.

Activity 4 : Checking inventory and extent of missing books

Year

Inventory
Checked
Performed
with Date

Number of
Books and
Journal in
Library

% of
Missing
Books

Number of
Books missing

Grade

ANNEXURE
NO,

Good : Checked inventory and missing book less than 0.5%
Satisfactory - Checked invemm:y 3
Unsatisfactory - Did not check inventory Or Che

and missing book less than 1%
cked inventory and missing books 1% or more.




Activity 5: Growth Activities g 5:? "EE
Number of § i
activities & 5 L‘-
Year Detail of Activity Category* during Grading Nl Ney, [«
Assessment
Period
T
atabase.

(i) Digitization of books databasc in institution having no computerized d
(ii) Promotion of library network.
(i11)Systems in place for dissemination of information relating
(iv)Assistance in college administration and governance relate
admissions, examinations and extracurricular activities.

(v)Design and offer short-term courses for users.
(vi)Publications of at least one research paper in UGC approved journals

to books and other resources.
d work including work done during

Good: Involved in any two activitics
Satisfactory : At least onc activity
Not Satisfactory: Not involved/ undertaken any of the activities.

Summary of Assessment Criteria and Methodology:

Categories

Activity 1: Regularity of attending library

Activity 2: Conduct of
seminars/workshops related to library
activity or on specific books or genre of

books

Activity 3(A) : If library has a

| computerized database or Activity 3(B) If
| library does not have a computerized

database

Activity 4 : Checking inventory and extent

of missing books

Activity 5: Growth Activities

| Overall Grading




_mentioned earlier:

WA

AFION-C: Other Relevant Information: _
" Please give details of any other credential, significant contributions,

awards received etc. not

Sr. No. | Details (Mention Year, Value ete. where relevant)

]

(Attach documentary proof in support of the information provided by you in this proforma)

List of Enclosures: (Please attach copies of certificates, sanction orders, papers, notifications etc.,

~wherever necessary)

wd [ —

e

Signatures of Screening Committec at College/ Institute level:

5. No.

Name

Designation

Remarks if Any

Signature




PR o SO
: jttee cetorate levey (37
ion/ Selection Committee at Dir evel (Tig,

P —
I
o Screeni m Evaluat
— ; an Screening cu A i
I Remarks of the Chatrm whichever is _DlEﬁﬂlEL——

e

H v P
TRl “ as pe emarks if Any Signatg;o—
le / Date of eligibility to he mentioned as per R -
'. Eligible o tobe
\ Not Eligible -
for Promotion |
| S

Signatures of Screening cum Evaluation/ Selection Committee at Directorate Level: (Tick whichever is applicable)

Designation Remarks if Any Signature

i S. No. Name

Note:

1. If Incharge himself /herself is seeking promotion under CAS, then next senior most Librarian of
the concerned college/ institution will be a member of the screening committee.

2. If all the other Librarians ol @ particular college/ institution are applicants for promotion or the
[ibrary is headed by a single Librarian, then a senior most Librarian  from other college/
institution will be a member of the screening committee.

fad

Librarian (Academic Level 13A) will be member of the Sereening committee for the post of
Librarian {Academic Level 11 and 12),



- \ucssmenl C Criteria

IMPORTANT INg

TRUCTIONS

. i and Mcllm{!nl[_g\ for Librarians
'S. No _ P
gy - Activity N ST
. ] - Grading Criteria
T e .
U | Regutoity of e e — |
Reul - ol atiending library (calculated in 20% and above - Good
tlerms ol pereentage of days attended 10 the Sl fing
| . " : » ] A s . "
otal number of days he/she 15 expeeted to !1" oW 0% but 80% and above -
attend) Satisfactory i
While attending in the library, the individual LLess than §0% - Not satisfactory
| is expected 10 undertake, inter alia, following

items of work:

* Library [{wmru. and Organization and
maintenance  of books, Journals and
reports.

*  Provision of |, tbrary reader services | |
such as literature retrieval services (o \
researchers and analysis of report.

*  Assistance towards updating

il institutional website . |
2 Conduct of seminars/ 'workshops related to Good ~ 1 National level seminar/ |
library activity or on specific books or genre workshop  + 1 State/institution  level
of books. workshop/Seminar
Satisfactory - 1 National level seminar/ |
workshop or 1 state level seminar/ If
workshop + 1 institution level seminar/ ‘
workshop or 4 institution seminar /|
workshop ‘
Unsatisfactory — Not falling in above two |
calegories
3 If library has a computerized database then Good — 100% of physical books and {
Journals in computerized database.
OR _ _ !
e Satisfactory — At least 99% of physical |
If library does not have a computerize books and journals in computerized
database database.
|
Unsatisfactory — Not falling under good or !
satisfactory. |
OR !
Good - 100% Catalogue database made up !
to date !
Satisfactory- 90% catalogue database l
made up to date |
Unsatisfactory - Catalogue database not 1
upto mark. .
_‘—'—-—-_.j




wil D

| o | (To be \'Uiﬁi‘?fﬂ random by the CAS
! Promotion Committee)
|

e e
e

I

Good : Checked inventory and missing

4 Checking inventory and extent ol missing
book less than 0.5%

books
|

| ‘ Satisfactory - Checked inventory and
missing book less than 1%

Unsatisfactory - Did not check inventory

Or
Checked inventory and missing books 1%

or more.

5 (i) Digitization of books database in | Good : Involved in any two activitics

institution having no con.puterized database. - .
Satisfactory : At least one activity

(ii) Promotion of library network. Not Satisfactory: Not involved/ undertaken
(iii)Systems in place for dissemination of | any of the activities.

information relating to books and other
resources.

{iv)Assistance in college administration and
governance related work including work
done during admissions, examinations and
extracurricular activities.

(v)Design and offer short-term courses for
users.

(vi)Publications of at least one research
paper in UGC approved journals.

Overall | Good: Good in Item 1 and satisfactory/good in any two other items including Item 4.

Gradin , - . . _ ) _ .
& Satisfactory: Satisfactory in Jiem | and satisfactory /good in any other two 1tems including

Item 4.
rall grading.

Not satisfactory: If neither good nor satisfactory in ove

L
E

1

|

|
I

\l‘tﬁﬂ\-‘uiluh]c 1o the CAS promotion comimittee.
S

Note :

(1) 1t is recommended to use ICT technology to monitor the attendance of library staff and compute
the criteria of assessment,

per participation certificate for refresher or

(2) The Librari: 5t 8 it evidence of published pa
Jibrarian must subm P oad of Department tha conicerned

methodology course. successful research guidance from |

department, project completion.
s redressal details may also be

- e . _ ~ - g
(3} The system of tracking user grievances and the extent of grievance

. e ———
D e ——




